Suggestions for Security Stations and Volunteers

1. Exit Doors


Monitor back door to main room if it is open.


Monitor hallway into the rest of NWF building leading to the Gift Shop.

2. Entrance to the NWF Building


Help entering customers find their areas of interest.


Offer them our map.


Check receipts of exiting customers.


Receipts will be stapled or taped to colored AAUW brochures.

3. Between the main room and the Treasures Room


No books are to go from room to room.


Pay for all “treasure books” in the Treasures Room.


Leave books bought in the main room in the hallway or


  in the NWF Lobby using clothes pins as receipt for storage.


Leave books, picked out but not paid for as yet, in box or bag


  in the main room by the door to be retrieved later.


  These can only be held for 30 minutes.

4. Wear the “Security Badges” and please return them to basket.

5. Your official presence will provide order and help prevent any dishonest behavior.

6. Keep fire exits and aisles clear of books and cartons.

7. NWF Building is “NO SMOKING”   



THANKS  TO ALL THE VOLUNTEERS
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